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All Expenses Must Be Preapproved
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We wiill: We will reimburse for:
- Order - Air/Hotel
- Receive - Food for family events
- Label materials and equipment - Staff development materials
- Deliver purchased at conferences/workshop

- Process contracts
- Process stipends

Send requests for consultants, supplies, instructional materials, professional development
materials to Michelle.



How NonPublic Schools Make Requests for Use of Title Funds

Discuss requests at monthly
consultation visit with MPS staff.

OR

R

Send requests to Michelle

All requests will be reviewed from three perspectives:

compliance, program efficacy, and finance.
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Funds available.

request.

Request approved.

l

l

Michelle processes

Further information /
discussion needed.
MPS contacts school.

Following
discussion, request
approved. Michelle
processes request.

OR

Request denied.
School sent denial
and rationale.

|

'

Request approved and
requires budget
reallocation; Michelle

will e-mail school.

Insufficient funds

Michelle will
process request
when she receives
budget
reallocation
agreement.

Request denied.
School sent
denial and
rationale.

available.
OR
Alternate
funding
available. If

school agrees,
Michelle will

process request.

No alternate funding
available. Request
denied.
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